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Application Submission Package
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Notice of Decision & Conditions of Approval
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Notice of Approval / Appeal Period
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Adjacent Landowner Mailout Map
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City Newspaper Advertisement – City Connection

City Website Posting
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Application Timeline
May 9, 2024

May 15, 2024

May 15, 2024

May 16, 2024

Applicant submits drawing for a Building Permit.

Applicant instructed that a review would be required from planning prior to 

proceeding.

Plot plan review determined that 2 Variances would be required. ie, Development 

Permit would be required.

Variance Permit application submitted by applicant. 

June 7, 2024 file manager deemed Variance Permit application complete. Notification sent to 

applicant via email.

June 7, 2024 file manager sent application out for internal department and external agency 

circulation.

June 11, 2024 file manager compiled all circulation, LUB, and planning policy review comments and 

sent the applicant a summary document via email. No major comments, issues, or 

concerns were raised other than need for Building Permit and 2 variances (major for 

home addition and minor for the deck) would be required to proceed with 

application.

June 11, 2024 confirmed applicant had paid the additional $400.00 fee at time of submission on May 

16

June 11, 2024 file manager prepared the Notice of Decision for approval and accompanying 

conditions. Development Officer officially signed the Notice of Decision.

June 11, 2024 file manager prepared and submitted permit approval for advertising in the City 

newspaper, City website, and MyAirdrie. Legislated 21-day appeal period 

commenced. 

June 11, 2024 file manager prepared adjacent landowner notification letters.

June 11, 2024 file manager sent Notice of Decision to applicant via email.

June 13, 2024 adjacent landowner notification letters put in mail to be delivered.

June 27, 2024 A appeal was received by Legislative Services against Development Permit PL2401034.
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July 9, 2024 file manager sent applicant a notification via email that appeals had been received and 

explained the general SDAB appeal process.

July 9, 2024 SDAB hearing scheduled, advertised in the City newspaper, posted on City website, 

and hard copy notification letters prepared and sent out for mailing. 

July 9, 2024 file manager sent applicant a follow-up email notifying that the SDAB hearing was 

scheduled for Tuesday July 30 at 6:00pm, and who he could contact for more hearing 

details. 

July 30, 2024 PL2401034 SDAB Appeal Hearing
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Additional Context Maps

LandUse Basemap
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Community Context
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Applicable Land Use Bylaw Sections

8.5.1 R1, Single Detached Residential District
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Definition:
Variance means: A variation or relaxation of a development regulation or other development 

requirement under this Bylaw.

2.4.4 Variances

7.25 Projections and Encroachments
Table 15. Permitted Encroachments
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2.4.5 Development Permit Conditions
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Land Use Bylaw Review & 

Circulation Comments
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Building Permit Required: Permit Under Application Number PRADD202401616

1. Need to obtain an HVAC permit (which I have added to your permit) as new rooms are 

being created and they will need to be properly inspected to ensure proper airflow.

With that permit you will either need to have a hired contractor or you list yourself as a 

contractor. Either way I will need in writing who will be completing the work.

2. Will need an updated drawing submitted with electrical outlets, switches and lights 

included. Will also need the bathroom fan to be identified.  
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